Job Description_____________________________________________________                                                                                                                                                                                                                                                      
Location: Mineola, New York

Job Title: Anodize Foreman
Department: Anodize Department
Want to come join an established, successful, long standing company who services many sectors, such as aerospace, military, automotive, space, medical, machining, restoration and so much more. With over 30 different finishes and services such as anodize, electroplating, polishing, sateening, grinding and more. There are endless opportunities to grow and excel within the company. Nassau Chrome offers long standing careers to employees who want to be a team player, help each other and take pride in their work. Everyday is a new challenge, a new job and different work – not mundane or repetitive.  

Basic Function
Has the responsibility and authority to oversee and manage the anodize department including,  all anodizing and chemical film operations, which includes supervision of personnel involved in anodizing, racking, masking, chemical testing, and inspection operations.

In addition, the anodize foreman has the responsibility and authority to final inspect military, aerospace, commercial, and decorative work; according to documented instructions, procedures, and travelers. 

Also has the further authority and responsibility to perform chemical analyses and ultimately control the chemical processing variables so as to meet all military and aerospace requirements, so as to assure quality. 

Core Values

Showing leadership and direction 

Being innovative and adaptable 

Showing strong team work 

Responsibilities 

· Responsible for scheduling and overseeing the distribution of work in the department and meeting required job time lines and due dates.

· Perform daily cleaning, anodizing, chemical film and other finishing operations.
· Oversee and fill out job travelers. Perform and sign-off Foreman reviews and inspections.  Follow instructions in the work order and examine product to ensure conformance to work instructions and procedures.
· Oversee technical aspects of anodizing and chemical film finishing operations, including but not limited to, specification requirements, troubleshooting, racking technics.
· Controls anodizing and chemical film finishing processes.
· Identify and monitor finishing process and work throughout anodizing process and keep accurate counts on parts.  Monitor the quality of in-process and finished items. Visually inspect work prior to, during and after finishing in accordance with procedures.
· Perform qualified testing on parts and/or processing coupons in accordance with work instructions and specifications.
· Conduct and perform internal and external government processing audits.
· Responsible for final inspection and safely handling customer work.
· Identify work, maintain traceability and preserve Quality of customer’s work.
· Responsible for starting up and shutting down rectifiers.
· Responsible for maintaining cleaning and anodize baths. 
· Maintain and clean anodizing and chemical film tanks and equipment –flushing hoods daily, strip racks, etc.
· Responsible for ensuring temperatures and levels in anodize baths are within limits and in control.
· Responsible for daily preventive maintenance and filling out daily log sheet.
· Responsible for performing weekly housekeeping in accordance with procedures and filling out weekly log sheet.
· Ensure chemical containers in anodize area are always labeled and keep anodizing isles and work areas clean.
· Ensure safe handling and proper storage of chemicals after use.
· Ensure all personnel in department have proper safety equipment and ensure all testing equipment is within calibration dates.
· Ensure all personnel are trained properly to handle and process heavy items using safety hoist apparatus.
· Ensure use of proper safety equipment and MSDS sheets through hazardous communication program.  
· Know and train personnel on proper emergency procedures.
· Control nonconforming product.
· Assist in continual improvement efforts.
· Assist in corrective action and preventive actions.
· Conduct and record job training of department personnel.
· Assist in internal communication.
· Provide input into the management review meeting.
· Perform other related duties as assigned.

Skills

Reading and Writing Skills

Punctual

 Time Management

Strong Communication skills

Organization

 Professionalism 
Attention to detail a must

Capable of working safely with proper equipment


Must be able to handle various tasks continuously throughout the day
Ability to establish & maintain structure, employee relations and motivate staff

Ability to work under pressure

Ability to maintain very high-quality goals

Ability to show innovation 
Must be able to work on task at hand without distraction
Excellent problem-solving skills

Requirements 
High school diploma or equivalent trade experience required
At least 2 years experience performing anodizing operations 

Knowledge of aerospace industry and specifications a plus 

Ability to handle finely machined customer parts

Mechanical ability desirable

Understanding of hoist mechanisms for lifting heavy items +

Ability to read blueprints & understand basic drawings and blueprint terms (i.e. basic, reference, dimensional tolerances).

Able to lift up to 20lbs without assistance 

Benefits

Competitive Wages

Training and Career development 

Medical, Dental and Vision

Paid Holidays, Sick and Vacation
401(K) Eligibility Plus Company Match 
Email resume to info@nassauchrome.com or call 516-746-6666
